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1. Chiing thuc¢ ban sao dién tif tir ban chinh 14 gi?
Theo khodn 9 Diéu 3 Nghi dinh 45/2020/ND-CP ngay
08/4/2020 quy dinh: Chiing thuc ban sao dién i tit ban
chinh: La viéc co quan, t6 chidc ¢6 thim quyén ciin cd
vio ban chinh dang vin ban gidy dé chiing thuc bén sao
biing hinh thiic dién tii 12 ding v6i ban chinh.

2. Gia tri phap Iy ctiia ban sao dién tif duge chiing
thuc tir ban chinh:

Theo khodn 3 Diéu 10 Nghi dinh 45/2020/ND-CP
ngay 08/4/2020 quy dinh: “Bén sao dién tii dugc ching
thuc tii ban chinh dang viin ban gidy theo quy dinh tai
Nghi dinh nay c6 gid tri st dung thay cho ban chinh da
dung dé d6i chi€u chdng thyc trong cdc giao dich, trit
truong hgp phép ludt cé quy dinh khac.”

3. Lgi ich ctia viéc chitng thuc béan sao dién tii tit ban
chinh:
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4. Vé tham quyén chiing thuc ban sao dién tir tit ban
chinh:

Theo DPiéu 5 Nghi dinh 23/2015/ND-CP ngay
16/02/2015: Phong Tu phép huyén, quén, thi xa, thanh
phé (goi chung la Phong Tu phdp) thuc hién: Chiing
thuc béan sao tif ban chinh cic gidy td, vin bin do co
quan, t6 chidc c6 thim quyén ciia Viét Nam; co quan, t6
chidc ¢6 thim quyén cia nudc ngoai; co quan, t6 chiic

6 thdm quyéncia Viét Nam lién két véi co quan, t6 chic
c6 thim quyén cia nude ngoai cép hodc ching nhin;
Uy ban nhan dan xa, phudng, thi tréin (goi chung la Uy
ban nhan dan cdp xa) thyc hién: Chidng thyc ban sao tit
bin chinh cdc gidy td, viin bin do cd quan ¢6 thim
quyén ctia Viét Nam cép ho#c ching nhin.

5, Céch thidc nop ho so chiing thuc ban sao dién tit
tif ban chinh

- Yéu cau: Ngudi dan/doanh nghiép phai cé tai khoan
trén cong dich vu cong qudc gia.

- Thanh phan hd so: Ban chinh gidy to, vin ban cin
ching thuc.

- Cach thiic thyc hién:

Céch 1: Pit lich hen trén c¢dng dich vu cong qudc gia
https://dichvucong.gov.vn:
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Chon thu tuc: “Thu tuc ching thuc ban sao tit ban chinh
gidy td, viin ban do co quan t6 chic ¢6 thim quyén clia
Viét Nam cép hodc chiing nhén™:

. Dich vu cdng ndi bat




Tai man hinh huéng dén thong tin thi tuc hanh chinh,
chon UBND cip xi hoic Phong Tu phdp cip huyén dé
ding ky dit lich hen chiing thyc, sau d6 bam [Dong y].
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Thi tuc ching thuc bin sao tif ban chinh gidy to, vin ban do  Chon ca quan tu phip
cd quan td chiic cd thim quyén cla Viét Nam cdp hodc
chiing nhan
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Sau khi chon loai gidy td va chon ngay gio hen, bim
[Dit lich hen], hé thong hién thi thong bdo thanh cong
va mi lich hen. Ngudi dan/doanh nghiép dén co quan
da ding ky chidng thuc theo lich hen, mang ban chinh
gidy to can chiing thuc.

Céch 2: St dung trong trudng hgp hé théng dit lich
hen trén cdng dich vy cong quéc gia qud tai khong thuc
hién dudc; chic niing dit lich hen chua dude tich hgp
tai mot s6 dia phuong thi ngudi din/doanh nghiép nop
hé so tryc tiép tai B phan tiép nhan va tra két qua cla
UBND cip x@/Phong Tu phép.

6. Cong chiic xit 1y ho s chiing thutc ban sao dién ti
tit ban chinh

Dé xi 1y hd so chiing thyc ban sao dién tif tit ban chinh
truy cép vao dia chi https://quantri.dichvucong.gov.vn
diing nhép tai khoan va thyc hién xii Iy hd so theo diing
phén quyén.

- Cong chiic Tu phdp: Thuc hién quyén tao bin sao

- Lanh dao dugc phan quyén ching thyc: Ky ban sao
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7. Nhan két qua chiing thuc bin sao dién tif tit ban
chinh

Sau khi cd quan Tu phdp hoan tit viéc cip ban ching
thuc dién td, thi ho so sé& duge glii vé tai khoan dich vu
cong qudc gia ctia ngudi dan/doanh nghiép nhu sau:
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Thil tuc chilng thidc bin 580 til bin chinh gidy t, van bn do ca quan t6 chilc 6 thim
quyén ciia Vidt Nam cip hodc chiing nhin

Dé xem file két qua, ngudi dan/doanh nghiép bim
[Xem gidy 0] trén hd so, hé thdong hién thi man hinh
nhu sau:
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Chimg thue ban sao ding vé ban chinh
$6 chimg thyc: /DT Quyén sb 01/2023-SCTDT/BS
Ngiy 20 thing 04 nim 2023

8. Vé miic thu phi chiing thure:

Theo Piéu 4 Thong tu 226/2016/TT-BTC ngay
11/11/2016: 2.000 ddng/trang. T trang thd ba trd 1én
thu 1.000 déng/trang, nhung mic thu t6i da khdong qua
200.000 ddng/bén.

9. Céch ghi s6 chitng thuc ban sao dién tif:

Co quan ¢6 thim quyén chiing thyc thyc hi&n chiing
thuc ban sao dién t¢ tit ban chinh theo yéu cAu cla
ngudi din/doanh nghiép thi 14y s& theo quy trinh cip
l;én sao dién tii trén COng dich vu céng quic gia.




